
Proforma PART-B (BRIEF OF WORKS) 

1 Exact site (with map)  
 
 

2 Classification of work 
 

 
 
 

 If repairs, specify when last made 
and is it as per schedule of repair 
 

 
 
 
 

3 Limits for the work being 
undertaken during one year/plan 
period, if any, imposed by 
government due to financial 
constraints 

 

4 Need of work 
 
 

 

5 Design and Scope 
 

 

6 Work approved by 
 
 

 
 

7 Specify non-schedule item, if any 
proposed 

 
 
 

8 Executing In-Charge  
(Name, designation& Office address 
with Telephone & Mobile number) 

 

9 Tools & Plants  
 

10 Transportation of material  
 

11 Procurement of material  
 

12 Rate  
 

13 Cost index (if any)  
 

14 Method  
 

 A By call of Tenders  
 

 B  Self Departmental Execution  

15 Contingency Rate  
 

16 W.C. Establishment (in case of 
departmental execution of work) 

 
 
 



17 Departmental Charges  
 

18 Any provision for quality evaluation  
 
 

19 Electrical Installation (with reason)  
 
 

20 Cost index on non-schedule items, 
if any 

 
 
 

21 Based on Market Rates  
 
 

22 Detailed drawings enclosed  
 
 

*Note: In case any charge is not levied mention the same in the respective 

columns. 

 

Certified that I have personally examined the estimate of the project relating to 

_____________________________________________________ estimated cost of 

which is `.________________/- (In words_____________) and is fully satisfied that 

the project is justified. Further, the technical and financial components to the 

cost estimation (Original/Revision/Modification) is correct in all economical one, 

to fulfil its objective and therefore, its conception and estimation is fully justified. 

It is further certified that the project complies with the norms of financial 

proprietary and maintains economy in expenditure and could be completed within 

the scheduled time period at the estimated cost. It has no 

impediments/obstructions in its implementation. 

It is further certified that the proposal has been got examined from Plan 

functionary/Account functionary of the Division/Department and their 

observations have been taken into account for the project. 

 

 

Signature of Executive Engineer  
with name and seal. 

 


