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FINANCE (ACCOUNTS) DEPARTMENT
NOTIFICATION
Delhi, the 6th June, 2017

F. No. 11/2/2016-AC:1197-1199.—In exercise of the powers conferred by rule 23 of the Government of NCT of
Delhi Accounts Services Rules, 2012, the Lieutenant Governor of National Capital Territory of Delhi is pleased to make
the following regulations, namely:-

1. SHORT TITLE AND COMMENCEMENT:

(i) These regulations may be called the Government of National Capital Territory of Delhi (Common Assistant
Accounts Officer Examination) Regulations, 2017.

(i) They shall come into force with effect from the date of their publication in the Official Gazette.
2. DEFINITIONS:

In these regulations, unless the context otherwise require-

(a) “Crucial date” means first day of April of the year in which the examination is to be held.

(b) “Examination” means the Limited Departmental Qualifying Examination namely, ‘The Common Assistant
Accounts Officer Examination’ conducted by Principal Accounts Office, GNCTD or any other department/agency
on behalf of the Government of NCT of Delhi.

(c) “Principal Secretary (Finance)” means the Principal Secretary (Finance), Government of National Capital
Territory of Delhi.

(d) “Subordinate Service” means the Grade-1V, III, II of Delhi Administration Subordinate Service Cadre, Delhi
Administration Stenographer Cadre, Delhi Administration Statistical Cadre and EDP Cadre of Government of
National Capital Territory of Delhi.

3. SCOPE OF EXAMINATION:

The Common Assistant Accounts Officer Examination will be conducted in two parts. Part-I consisting of four (4)
papers and Part-II consisting of three (3) papers, details of which will be as in Annexure-I. Maximum marks and
time allowed for each paper of the Examination will be as given in Annexure-III.

4. ELIGIBILITY FOR APPEARING IN THE EXAMINATION:

@) All the officials belonging to Subordinate Services of the Government of National Capital Territory of
Delhi carrying the pay scales up to Level -7: Rs.44,900-Rs.1,42,400/- of Pay Matrix are eligible to appear in the
Examination provided they are not more than 53 years of age and have rendered at least three years of regular
service in the said grade as on the first day of April of the year for which the examination is to be held.

(ii) All Group ‘C’ & ‘B’ Non-Gazetted employees of Delhi High Court and District & Session Courts,
equivalent to Subordinate Services of Government of National Capital Territory of Delhi as defined in Sub-Clause
(f) of Clause 2 above, are eligible to appear in the Examination provided they are not more than 53 years of age and
have rendered at least three years of regular service in the said grade as on the first day of April of the year for
which the examination is to be held.

(iii) The eligibility of the candidates appearing in the Examination is subject to his/her work, conduct and
clear vigilance status, to be certified by the Head of Office.

@iv) The employees of Delhi High Court and District Courts officials, after qualifying the Common Assistant
Accounts Officer Examination, will seek appointment in their own cadre only and shall not have any right to be
absorbed in the organized accounts cadre of Government of National Capital Territory of Delhi.

5. NUMBER OF CHANCES:

@) The normal number of chances for Part-1 of the Common Assistant Accounts Officer Examination will be
six (6) for General Category candidates and eight (8) for the candidates belonging to Scheduled Castes/ Scheduled
Tribes :

Provided that if any candidate withdraw his candidature in terms of Clause 8(i) to 8(iii), the same will not
be counted towards the number of chances availed by him.
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(i) Indefinite number of chances in Part-I shall, however, be allowed to those candidates who secure 30% or
more marks in aggregate in any one of the last two consecutive examinations actually written by them, provided
they have not attained the age of 53 years on the 1* of April of the year of examination.

(iii) There shall be no such limit on the number of chances for Part-II of the Examination.
@iv) The Heads of Offices shall make a note about the number of attempts of employee in his/her service book.
6. RELAXATION IN THE CONDITIONS OF ELIGIBILITY:

All the conditions of eligibility of the candidates to take up the examination has been laid down in Clause 4 & 5
above. The Administrative Departments of the Government of National Capital Territory of Delhi, Delhi High
Court and District & Session Courts should scrutinize the eligibility conditions with reference to the regulations
laid down and must ensure that all candidates recommended by them, for appearing in the Assistant Accounts
Officer Examination, satisfy all the above conditions of eligibility. No request for relaxation will be entertained by
the Government.

7. INVITATION OF APPLICATION

The application of the eligible candidate shall be invited by the Chief Controller of Accounts/Controller of
Accounts, Principal Accounts Office, Government of National Capital Territory of Delhi in the prescribed
proforma, as given in Annexure-IV to these regulations, as per the prescribed time schedule. Heads of Offices of
the Departments of the Government of National Capital Territory of Delhi, Delhi High Court and District &
Sessions Courts shall forward the applications of the eligible candidates, in the prescribed format duly
recommended, along with work & conduct report and vigilance status to Principal Accounts Office, Government of
National Capital Territory of Delhi by the stipulated date.

8. GUIDELINES FOR DEALING WITH APPLICATIONS FOR WITHDRAWAL FROM THE
EXAMINATION:
(6)) While notifying the schedule for receipt of the applications of the candidates for the Examination, the

Principal Accounts Office, with the approval of the Finance Department may prescribe a date before which a
candidate may be permitted by the administrative departments of the Government of National Capital Territory of
Delhi, Delhi High Court and District & Sessions Courts to withdraw his candidature without assigning any reasons.

(ii) A consolidated list along with the applications of the candidates who have requested to withdraw under
this Clause should be sent by the Heads of Offices of the Departments of the Government of National Capital
Territory of Delhi, Delhi High Court and District & Sessions Courts to the Principal Accounts Office before the
date specified for this purpose. Allotment of the index numbers to the candidates would be taken after the receipt of
the list from the Heads of Offices. Candidates allowed to withdraw their applications will not be given index
numbers and no candidate will be permitted to appear for the examination after being permitted to withdraw the
candidature.

(iii) If in any exceptional circumstances, any candidate requests for withdrawal after the notified date, the
Heads of Offices would exercise their judgement on the grounds offered by the candidates for withdrawal, such as
medical reasons or other reasons beyond the control of the candidate, which force him to withdraw from the
examination and send such application to the Principal Accounts Office for taking a final decision provided that a
request had actually been received before the commencement of the examination by the Heads of Office.

@iv) Where the application for withdrawal is received by the Head of Office after the examination had already
commenced or was already over or cases where candidates applied for withdrawal after appearing in some papers
of the examination or not covered under the regulations and such request should not be entertained or recommended
by the Head of Office to the Principal Accounts Office.

) Within a week after the examination is concluded, a final list of candidates, who were permitted by the
Chief Controller of Accounts/ Controller of Accounts to withdraw their candidature under this clause along with
their departments, shall be put up in the notice board and also up loaded on the website of the Principal Accounts
Office.

(vi) The Heads of Offices of the departments of the Government of National Capital Territory of Delhi, Delhi
High Court and District & Sessions Courts shall follow the procedures described in clause 8(i) to 8(iv) above
strictly while dealing with the withdrawal of applications. No correspondence on this matter directly from the
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10.

11.

12.

13.

14.

candidates or from the offices sub-ordinate to the Heads of Offices will be entertained by the Controller of
Accounts.

RESULTS/PASS MARKS:

(1) A candidate who has qualified in all the four (4) papers of Part I and three (3) papers of Part II
examination will be declared as passed and will be eligible for promotion as Assistant Accounts Officer. Such
eligibility for promotion is further subject to availability of posts and fulfillment of other conditions, if any. In order
to pass the Examination a candidate should secure 40% marks in each paper and an aggregate of 45% overall.

(ii) However, there shall be relaxation of marks up to 5 per cent in each individual paper for the candidates
belonging to Scheduled Castes/Scheduled Tribes on the lines of existing provisions in the office of Controller
General of Accounts, Government of India. This relaxation will be admissible for evaluating both the pass marks
and aggregate required under sub-clause (i) as well as marks for exemption under clause- 10.

EXEMPTION:

(6)) The candidate, who has secured 60% marks in any paper(s) of Part I or II Examination, will be exempted
from appearing in that paper(s) of the Examination again.

(ii) A candidate with exemption in two or more papers of Part-I Examination will be allowed to appear
simultaneously in the remaining papers of Part-I along with Part-II Examination.

(iii) The exemptions mentioned this clause would be subject to the provisions contained in regulation-9.
LANGUAGE/ MEDIUM:

The question paper for the Common Assistant Accounts Officer (Part I & II) Examination will be set in English as
well as in Hindi. The candidate will have the option to answer all or any of the papers in either medium i.e. English
or Hindi for the paper as a whole. The Candidates will be allowed to answer a paper in full in a single language
only and in no circumstances they will be allowed to answer some questions in Hindi and the others in English.

RESPONSIBILITY FOR SUPPLY OF BOOKS PUBLICATIONS REQUIRED FOR PREPARATION FOR
THE EXAMINATION:

Candidates are expected to make their own arrangements and avail library facilities where ever available for their
requirement of prescribed books and correction slips to the various code and manuals for the Common Assistant
Accounts Officer Examination.

USE OF UNOFFICIAL PUBLICATION:

(6)) Candidates would be permitted to use the publications as listed below the syllabus of each paper of
(Annexure-II) during the Examination.

(ii) Keeping in view of the non-availability of the latest government publications in regard to the following
Acts, candidates may be permitted to use non-government publications providing ‘Bare Acts’ in the Examination
Hall :

(a) The Payment of Wages Act, 1936.

(b) The Workmen’s Compensation Act, 1933.

©) The Indian Contract Act, 1872.

(d) The Value Added Tax Act, 2005/Goods Services Act.

(iii) Candidates would have to provide themselves with the books at their own cost and are also fore-warned
that they would be using these books at their own risk. The Government is not responsible with regard to the
accuracy or completeness of the publications.

REPRESENTATIONS FROM FAILED CANDIDATES:

(6)) Representation from the failed candidates for the grant of grace marks, revaluation/rechecking of the
answer books will be considered at the level of Chief Controller of Accounts/ Controller of Accounts, Principal
Accounts Office and shall be forwarded to the Finance Department, for review, along with his observations only
after he is fully convinced that there are sufficiently strong grounds for entertaining the representations.
Representations of this nature received directly from the candidates or through subordinate offices will not be
entertained by the Principal Accounts Office.
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15.

16.

17.

18.

Part-1

Ll

Part-1I

(ii) There shall be a Review Committee in Finance Department headed by the Special Secretary (Finance) ,
under whom the Cadre Management Cell functions, with Joint Secretary(Finance)/Deputy Secretary (Finance)
dealing with the Cadre Management and Controller of Accounts, Directorate of Audit as its members, to consider
such representations forwarded by the Principal Accounts Office. Its recommendations will be submitted for
approval of Principal Secretary (Finance), whose decision shall be final.

GENERAL:
In all the matters relating to the Examination, the decision of Principal Secretary (Finance) shall be final.
INTERPRETATION:

If any question arises as to the interpretation of these rules, the same shall be decided by the Principal Secretary
(Finance).

POWER TO RELAX:

(6)) Where the Lt. Governor is of the opinion that it is necessary or expedient to do so, he may, by order, for
reasons to be recorded in writing relax any of the provisions of these regulations with respect to any class or
category of persons or posts.

(ii) Hon’ble Lt. Governor shall further have the authority to vary, relax any of the regulations, conditions and
procedures of the examination.

REPEAL:

These regulations would supersede the earlier Scheme circulated vide letter No. F. 20/3/79-AC, dated 11.05.1983
and its subsequent amendments issued from time to time by the Finance Department with regard to the conduct of
Common Assistant Accounts Officer Examination.

By order and in the Name of the Lt. Governor
of the National Capital Territory of Delhi,

S. N. SAHALI Principal Secy. (Finance)

Annexure-I
Details of papers for Part-I and Part-I1

Government of NCT of Delhi Common AAO Examination

Name of the Papers:
Precis and Drafts
Service Rules
Accounting Procedure

Constitution of India and Financial Control

Name of the Papers:
Public Works Account
Advanced Commercial Accounts

Cost and Management Accounts
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Annexure-II
Syllabus Contents of papers for Part-I and Part-I1
Government of NCT of Delhi Common AAO Examination
Part-I
Paper-1:  Precis and Drafts
1. Precis of a correspondence or of Notes/ Material on an official subject
2. Drafting of an official letter/ office Memorandum bearing on the subject matter provided for precis
3. Questions on grammar

Note:- This paper would be set in Hindi as well as English language and candidates would have an option to select
one of them.

Paper-2: Service Rules

1. Fundamental Rules Part-I General Rules

Fundamental Rules Part-II Travelling Allowance Rules
CCS (Leave) Rules, 1972

CCS (Pension) Rules, 1972

CCS (Commutation of Pension) Rules, 1981

Defined Contributory Pension Scheme, 2004

Leave Travel Concession Rules, 1965

General Provident (Central Service) Rules, 1960

L ® Nk »N

Union Territory Government Employees Group Insurance Scheme, 1984

—_
=]

. Orders regarding fixation of pay of re-employed pensioners

(In addition to Government publications, all private publications approved by Ministry of Finance/DoPT/CGA as
a reference books are also allowed)

Paper-3: Accounting Procedure

1. Central Government Accounts (Receipts & Payments) Rules 1983

2. Scheme for payment of pensions of Central Government (Civil) Pensioners through Public Sector Banks
3. Civil Accounts Manual (Revised 1st Edition)

4. Government Accounting Rules 1990

5. List of Major and Minor Heads of Accounts of Union and States Receipts and Disbursement.

(In addition to Government publications, all private publications approved by Ministry of Finance/DoPT/CGA as
a reference books are also allowed)

Paper-4: Constitution of India and Financial Control

1.

The Constitution of India
Preamble
Part III: Fundamental Rights
Part IV: Directive Principles of State Policy
Part IV-A: Fundamental Duties
Part V: The Union
Chapter I- The Executive
Chapter II-Parliament
Chapter III- Legislative Powers of the President
Chapter IV- The Union Judiciary
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Part VIII : The Union Territories

Part XI : Relations between the Union and the States

Chapter I-Legislative Relations

Chapter II-Administrative Relations

Part XII : Finance, Property, Contracts and Suits

Chapter I-Finance
Chapter II-Borrowing
Chapter III-Property, Contracts, Rights, Liabilities

Part XIV :Services under the Union and the States

Chapter I-Services

Part XVIII : Emergency Provisions

Part XX : Amendment of the Constitution
General Financial Rules, 2017.

Delegation of Financial Power Rules, 1978.

Part-1I

Paper-1 Public Works Accounts

CPWA Code with appendices

Book of Forms referred to in the CPWA Code
Account Code Vol.IlI- Parts I, IT & III

Payment of Wages Act, 1936 (Bare Act)

The Workmen’s Compensation Act, 1933 (Bare Act)
Indian Contract Act, 1872 (Bare Act)

1.

2
3
4.
5
6
7

Value Added Tax Act, 2005/Goods and Services Tax Act, 2016 (Bare Act)

(In addition to Government publications, all private publications approved by Ministry of Finance/DoPT/CGA as
a reference books are also allowed)

Paper-2 Advanced Commercial Accounts

1.

2.

Advanced Accounts:

>

YV V.V V V V V

>

Fundamental Principles of Accounting

Final Accounts

Bills of Exchange and Promissory notes

Self-Balancing Ledgers

Depreciation, Reserves and Provisions

Receipts and Payments Account, Income and Expenditure Account and Balance Sheet
Shares and Debentures etc.

Final Accounts

Valuation of Goodwill and Shares, Reorganization and Reconstruction of Share Capital

Practical Auditing by Spicer and Pegler

Paper-3 Cost and Management Accounts

Cost Accounts

Introduction, Advantage of costing, Principles of costing, Methods of costing, Classification of expenditure and
elements of Cost.

>

Direct Material
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» Direct Labour
» Direct Expenses
» Indirect Expenses
» Appointment of expenses over cost units. Reconciliation of Financial and costing result. Job Cost, Cost
Sheet, Process Accounts, Wastage during process of manufacture, Abnormal Gain, Integrated Accounts.
Mechanized Accounting
» Computer
Accounting Ratios
» Accounting ratio (only theory)
Cash and Funds Flow Statements, Cash Budgets and Working Capital
» Funds Flow Statement
Management Accounting
» Decision making, Marginal costing, Calculation of breakeven point/ Volume ration, Profit Planning,
Pricing in special circumstances, Make of buy decisions.
» Methods of evaluating projects, Payback period, Rate of return, Net present value method.
» Standard costing, standard cost statement and variances.
Information System for modern management (2nd Edition) by Murdic & Boss
Chapter-1 Meaning and role of MIS Managing
Chapter-2 The Management/Organization
Chapter-3 Management, Information and the System Approach
Chapter-4 What the Manager should know about the Computer. (Authority : Assistant Controller General of
Accounts, Ministry of Finance, Lok Nayak, Bhawan, New Delhi D.O. Letter No. A 34012/142/78/
MF.CGA(E)/427-473 dated 5™ June, 1987)
Annexure-II1
Details of marks and duration of each paper for Part-I and Part-I1
Government of NCT of Delhi Common AAO Examination
Part-1
Paper-1 Precise and Drafts

Books Allowed

No books will be allowed to the candidates for answering this paper

Marks and Time Allowed:

Time allowed

3 Hours Maximum Marks 100

Marks for passing 40 Marks for exemption 50

Paper-2

Books Allowed

Service Rules

Books will be allowed to the candidates for answering this paper

Marks and Time Allowed:

Time allowed

3 Hours Maximum Marks 150

Marks for passing 60 Marks for exemption 90
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Paper-3 Accounting Procedure
Books Allowed Books will be allowed to the candidates for answering this paper

Marks and Time Allowed:

Time allowed 3 Hours Maximum Marks 150
Marks for passing 60 Marks for exemption 90
Paper-4 Constitution of India and Financial Control

Books Allowed No books will be allowed to the candidates for answering this paper

Marks and Time Allowed:

Time allowed 3 Hours Maximum Marks 150

Marks for passing 60 Marks for exemption 90
Part-11

Paper-1 Public Works Account

Books Allowed Books will be allowed to the candidates for answering this paper

Marks and Time Allowed:

Time allowed 3 Hours Maximum Marks 200
Marks for passing 80 Marks for exemption 120
Paper-2 Advance Commercial Account

Books Allowed No books will be allowed to the candidates for answering this paper

Marks and Time Allowed:

Time allowed 3 Hours Maximum Marks 150
Marks for passing 60 Marks for exemption 90
Paper-3 Cost and Management Account

Books Allowed No Books will be allowed to the candidates for answering this paper

Marks and Time Allowed:

Time allowed 2 Hours Maximum Marks 100

Marks for passing 40 Marks for exemption 60
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APPLICATION FOR COMMON A.A.O. (PART-I) EXAMINATION GOVERNMENT OF NATIONAL
CAPITAL TERRITORY OF DELHI

PART -1
STAPLE YOUR PASTE YOUR
RECENT RECENT
PHOTOGRAPH PHOTOGRAPH
HERE HERE (DULY
ATTESTED
PHOTO)
1. Name of the Candidate
(In Block letters)
2. Father’s/Husband’s Name
3. Date of Birth
4. Age as on 01-4-
5. Whether SC/ST
6. Present Post held
7. Full Address of office
Telephone No. of office
8. Full Residential Address
Telephone No. of Residence
Number of chances already availed in Common AAO Part-I
Examination
10. Month & year when appeared in Part-1 and the Index number allotted on each occasion:
S. No. Month/Year Index No. S.No. Month/Year Index No.
1. 4.
2. 5.
3. 6.

11. Details of exemption secured in Part-I Examination:-
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S. No. Subject Index No. Month/Year Marks Obtained
;
3.

12. Whether passed Part-(II) Examination (if yes)

13.

14.

15.

16.

17.

Year of passing with Index Number :

Date of Entry in Govt. Service
& Designation

Cadre to which belongs
Seniority No.

Details of promotions got and period of service on each post, since initial joining in Govt. service:

S. No. Name of the post Pay scale Date of joining the
said post

1.

2.

3.

4

Whether received training conducted by Controller of Accounts, Govt. of N.C.T. of Delhi

(Yes/No):

I certify that the above particulars are correct. I further certify that I have gone through the scheme of
Common A.A.O. Exam. of Govt. of N.C.T. of Delhi and agree to abide by the provisions of the

scheme/Rules on the subject.

Office Address:

Telephone No.

Signature of the Applicant

(Name and Designation)

(FOR USE IN THE OFFICE WHERE THE CANDIDATE IS WORKING)

1.

Certified that the information given in the application by

Sh./Smt./Km.

designation of this Office/Department

has been verified with reference to the service records and is

correct.
Recommendation of the Head of Office with regard to the :-

(i) Work

(i1)) Conduct

(iii)) Whether disciplinary proceedings are
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pending /contemplated

(iv) Fitness of the applicant for Appearing in Common AAO

Examination

(SIGNATURE OF THE HEAD OF OFFICE )

Name:

Telephone No.

SEAL OF THE OFFICER
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APPLICATION FOR COMMON A.A.O. (PART-II) EXAMINATION
GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
PART - 11
STAPLE YOUR PASTE YOUR
RECENT RECENT
PHOTOGRAPH PHOTOGRAPH
HERE HERE (DULY
ATTESTED
PHOTO)
1. Name of the Candidate
(In Block letters)
2. Father’s/Husband’s Name
3. Date of Birth
4. Age as on 01.04.
5. Whether SC/ST
6. Present Post held
7. Full Address of office
Telephone No. of office
8. Full Residential Address
Telephone No. of Residence
9. Year of passing Part-I with Index No
10. Number of chances already availed in
Common AAO Part-IT Examination :
11. Month & year when appeared in Part-II and the Index number allotted on each occasion:
S. No. | Month/Year Index No. S. No. Month/Year Index No.
1. 4.
2. 5.
3. 6.
12. Details of exemption secured in Part-II Examination:-
S. No. | Subject Index No. | Month/Year Marks Obtained

bl fan
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13.

14.

15.

16.

17.

Date of Entry in Govt. Service
& Designation :

Cadre to which belongs
Seniority No.

Details of promotions got and period of service on each post, since initial joining in Govt. service:

S. No. Name of the post Pay scale Date of joining the
said post

1.

2.

3.

4

Whether received training conducted by Controller of Accounts, Govt. of N.C.T. of Delhi
(Yes/No) :

I certify that the above particulars are correct. I further certify that I have gone through the scheme of
Common A.A.O. Exam. of Govt. of N.C.T. of Delhi and agree to abide by the provisions of the
scheme/Rules on the subject.

Signature of the Applicant

(Name and Designation)

Office Address:

Telephone No.:

(FOR USE IN THE OFFICE WHERE THE CANDIDATE IS WORKING)

1.

Certified that the information given in the application by

Sh./Smt./ Km.

designation of this Office/Department has

been verified with reference to the service records and is
correct.
Recommendation of the Head of Office with regard to the :-

@) Work

(i1) Conduct

(iii) Whether disciplinary proceedings are
pending /contemplated :
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@iv) Fitness of the applicant for
Appearing in Common AAQ Part-11
Examination :

(SIGNATURE OF THE HEAD OF OFFICE )

Name:

Telephone No.

SEAL OF THE OFFICER

Note: In case of any discrepancy/contradiction between English and Hindi versions of the notification, the
English version of the notification will prevail.

By Order and in the Name of the Lt. Governor
of the National Capital Territory of Delhi,

S. N. SAHAL Principal Secy. (Finance)

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064
and Published by the Controller of Publications, Delhi-110054.
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